
LYNKFAST PROPOSAL DOCUMENTS 
INSTRUCTIONS 
 

Cover Page 
The cover page should consist of: 

1. Title of the project  

2. Client Name and address 

3. Revision details 

4. Modification date 

5. Client Logo 

6. Presenter detail with Logo 

Refer the sample document for design and change the color theme suitable for Systec101 (use shades 

of green). 

The details of the Title, Client Name & Address will be entered by the user in the Project Setup Details 

section. These details should be reflected in the cover page. 

In the Project Setup Details section, a separate tab for uploading the client’s logo is required.  

If the client’s logo is less than the 1200x600 size, the size of the page shrinks based on the size of 

client’s logo. This needs to be changed. The size of page should not shrink. It should be made default 

either to letter or A4 size. 

The presenter details at the bottom of the page should be made default (fixed for all projects) in the 

layout. The Systec101 logo in the right corner and the name and address of Systec101 in the left 

corner.  

The footer section will display the website link - https://systec101.com/ 

Details: 

Systec101, LLC 

11871 E 33rd Avenue, Suite B 

Aurora CO 80010 United States. 

(303) 537-7575  

https://systec101.com/ 

 

 

 

 

 

 

https://systec101.com/


Sample – Cover Page Design 

  

 



Scope of Work  
The Executive Summary section is to be renamed as Scope of Work. 

Create a standard template based on the theme and keep the theme (format of header and footer) 

ideal for all pages. The theme should match the same as the cover page. 

The content for the scope of work will be added manually by the user. 

Once the user enters the content in the text box section, it is automatically aligned to the theme. 

The text box section should have options for inserting table, shapes and other infographics. 

The option for inserting video is not needed and it should be removed. 

If the content exceeds more than one page, new pages should auto align the content with theme. 

The additional pages will be having minimized header. 

The layout should be fixed for all projects and the content should be in editable format. 

In the Scope of work section, project specific qualifications will be entered by the user.   

The footer should display our company name in all pages of Scope of Work section. 

Refer the sample layout for design and change the color theme as required. 

SAMPLE - Main Page     SAMPLE - Additional Pages 

 



Bill of Materials - BOM 
The Pricing section is to be renamed as Bill of Materials. 

The product image tab must be made mandatory for all parts. No part should be allowed to enter 

without an image. 

The BOM layout needs revision. Design the BOM layout in the Lynkfast end as same as the following. 

Design of BOM – For Website 

Product 

Image 

UPC 

Number 
Description Quantity 

Material 

Price 

Installation 

Time 

Labor 

Cost 

Unit 

Price 

Extended 

Price 

 

SYSFP1 
SYSTEC101 1-port 

Faceplate (White) 
6 $ 3.25 0hrs 15mins $ 20.00 $ 23.25 $ 139.50 

 

SYSSMB1 

SYSTEC101 1-Port 

Surface mount 

box (White) 

5 $ 4.50 0hrs 15mins $ 20.00 $ 24.50 $ 122.50 

Total $ 42.00 
0hrs 

30mins 
$ 220.00  $ 262.00 

Shipping & Handling Charges     $ 50.00 

Sales Tax: Equipment   2.90 %  $ 1.22 

Grand Total    $ 313.22 

 

The above design is for the webpage only and the design for the proposal is given in this document. 

Product Image – The image of the asset. 

UPC Number – The part number of the asset. 

Description – The simple description of the asset. 

Quantity – This is auto populated entity based on the no. of assets added in the drawing. 

Material Price – The marked-up price of the asset. 

Installation Time – Time to install the particular asset. 

These details are entered by the user at the time adding asset. 

Labor Cost – It is the product of the total installation time for each part and labor cost per hour. 



Labor Cost = (Total Installation time for single part) x (Labor Cost per hour) 

Unit Price – It is the sum of the material price of the single part and labor cost of the part. 

Unit Price = (Material Price of the single part) + (Labor cost of the single part) 

Extended Price – It is product of the unit price of the single part and the total quantity. 

Extended Price = (Unit Price of the single part) x (Quantity) 

Design a header and footer for the BOM section. The header should display title as BILL OF MATERIALS 

and the footer should display the Project Name, Project Number, Revision Details and Modification 

Date. 

The theme of the header should be same as cover page. 

Design of BOM – For Proposal  

Product 

Image 

UPC 

Number 
Description Quantity 

Material 

Price 
Labor Cost 

Unit 

Price 

Extended 

Price 

 

SYSFP1 
SYSTEC101 1-port 

Faceplate (White) 
6 $ 3.25 $ 20.00 $ 23.25 $ 139.50 

 

SYSSMB1 
SYSTEC101 1-Port Surface 

mount box (White) 
5 $ 4.50 $ 20.00 $ 24.50 $ 122.50 

Total $ 42.00 $ 220.00  $ 262.00 

Shipping & Handling Charges    $ 50.00 

Sales Tax: Equipment  2.90 %  $ 1.22 

Grand Total   $ 313.22 

 

Same as the scope of work, if the list exceeds more than one page, the theme should be followed for 

the additional pages. The additional pages should also have the footer displaying all the details as 

same as the first page of BOM. 

 

 

 



SAMPLE - Main Page     SAMPLE - Additional Pages 

 

 

 

 

 

 

 

 

 

 

 

 

Project Summary 
Design a new page based on the same theme. 

The page should display the total installation price, grand total, client name and space for signature 

with date and space for signature of SYSTEC101 authority. 

The client details should be retrieved from the Job setup details tab.  

The footer should display the project title, revision details and modification date. 

Refer the sample document for layout. 

 

 

 
 

 



SAMPLE – Project Summary 

 

 

 

 

 

 

 

 

 

 

 

Contract 
Design a page separately with our necessary terms & Conditions. 

The content of our contract will be shared soon, once shared please add those details to this section. 

It should be a default page displaying the conditions and the  

The content for the contract will be emailed separately. Provide an option to edit the default contract 

contents, for future use. 

Refer the sample document for layout and design.  

Please make a note that the design, color and layout of the entire proposal should be same. 

The footer should display the project title, revision details and modification date. 

Regarding the payment terms, remove the current payment options and create a new one with these 

criteria. 

Give 2 options: 1. 50 – 50  2. 50 – 22 - 6  

 



1. 50 – 50 option 

By selecting this option in the project setup details, the payment terms would be 50% of the 

total project value will be paid to us initially by the client and the remaining 50% will be paid 

upon completion of the project. 

So, the payment terms would be  

Initial Deposit – 50% of the total value of the project. 

Practical Completion – remaining 50%. 

This should be calculated and gets displayed on the contract. 

2. 50 – 22- 6 

By selecting this option in the project setup details, the payment terms would be 50% of the 

total project value will be paid to us initially by the client. Upon completing 50% of the project, 

the client would be paying the 22% of the project value. After the 75% completion of the 

project, the client would be paying the 22% of the project value and after 100% completion, 

the client would be paying the remaining 6% of the project value. 

So, the payment terms to be displayed would be  

Initial Deposit – 50% of the total value of the project. 

Install 50% of completion – 22% of the total value of the project. 

Install 75% of completion – 22% of the total value of the project. 

Practical completion – 6% of the total value of the project. 

Every page should align with the theme and the footer should contain the project name, project 

number, revision details, modification time. 

 

 

 

 

 

 

 

 

 
  



Revision & Cloning: 
Create a new tab for revision – to make changes in the base proposal or to make change orders for 

the existing proposal. 

Create a new tab for cloning – to copy the existing proposal and make changes for other proposal 

based on the requirements to create a new base proposal in much easier way. 

Add – On files: 
Some sections in the proposal documents such as W-9, FCC Form, References, Liability Insurance etc., 

is not necessary for all the projects, so create a new tab [Add-On] and add these sections under this 

tab. 

If the user uploads a document say W-9 file. Lynkfast should detect the total no. of pages and each 

page should be displayed with a header and footer. 

The header of the first page of document will have the document title and the following pages will 

have a minimal header. The design of the header will be same as previous sections. 

The footer of the entire document should display the company name, email and contact number. 

SYSTEC101, LLC  sample@systec101.com (123) 456-7890 

This should be followed for all the documents that are uploaded by the user. 

References: 
The Reference section should be displayed with the same theme of header and footer. 

Header displaying title as References and the footer with company name, email and contact number. 

Create a new section with adding the reference details, like the project setup details tab where we add 

our client’s details and project details, we should be able to enter and edit our references details. 

Create an option to add new references or to delete and update the references. 

The reference section should have options to add the following  

1. Project Name   

2. Project Site Address 

3. Project completion year 

4. Company Name – GC Name or Client Name  

5. Point of Contact – Name, Designation, Address, Email and Contact number 

 

 
 

mailto:sample@systec101.com


Our reference details should appear on the proposal document as per the design shown below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

HSE & Quality Management 
Design a header and footer for this section. 

Header should contain title as HSE & Quality Management. 

Footer should contain the project name, project number, revision details and modification date. 

Create a space to enter the content of HSE & Quality Management. 

Section Deletion 
Delete the Presentation of Equipment and Project Team Staffing sections. 

 

Conclusion: 
The conclusion page should have header and footer aligned with the theme. 

Design a page that displays the project in a paraphrase and our company’s testimony. Both content 

needs to have separate designs in the same sheet. 

Testimony should have a separate design and that should be displayed after the conclusion. 

Provide design samples and we will select the promising one and the design should align with the 

theme. 

 


